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New Users start 
here to create a 
Gateway account.

https://gateway.usps.com

Mailer ID number Application Process, step 1



New User Sign-Up page, step 2



Profile Account (select “Business”) step 3



Your Business Profile Info, step 4



Profile Summary Confirmation, step 5

Click “Confirm”



Privacy Act Acknowledgement, step 6

Agree 
and 
continue



Select “Mailer ID” Service, step 7

Click once 
and screen 
will advance



Select Location, step 8

Check 
box

Click



Add a Service, step 9

Click “Confirm”



BSA Agreement, step 10

Click two check 
boxes Then 

Click 
“Yes”



BSA Access Granted, step 11

Click “Continue”



Return to Start Page, step 12

You will be 
returned to the 
start page. 
Re-select “Mailer 
ID”



Welcome to Mailer ID, step 13

Click “Request a MID”
again.



Apply for 6 or 9-digit MID, step 14

At drop-down 
box, select 
either 6 or 9 
digit (most will 
select 9-digit)

Then enter    
“1”

Then click here



MID Option Details, step 15

Select “automatically generate”

Select desired service, most 
commonly “Full/Basic

Then Scroll down to bottom of 
screen and click “Request 

MID’s”



Program Summary, Application Process Completed

Your New MID number 
appears here. 

Do not be mislead by all the 
instructions on this page. 
Most mailers need not call 
the support desk phone 
numbers.  
Only the instructions for 
your desired service will 
apply to you.  
For most mailers, just the  
Full/Basic IMB instructions 
will apply.

Return Home or Log Out


